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PASS SLIP
									   
    __________________
									                     (Date)
	Requesting permission to leave Office during office hours on:
			(    ) Official Business		            (    ) Personal
	Purpose: _______________________________________________________________
		   _______________________________________________________________

               
   	___________________________________          ________________________________________
    	         (Signature of Employee over printed name)                      (Signature over printed name of Chief of Division/Section/Unit)
 
 
 	Noted:     VIRGINIA A. VINALAY	        ______________________________________
                	     Administrative Officer V                  (Signature over printed name of Security Guard on Action)
 
		Time of Departure: _______________	Time of Arrival: _________________
         ******************************************************************************
	(Official Business: Please accomplish the following)
 
C E R T I F I C A T E  O F  A P P E A R A N C E

 
 	OFFICE/ESTABLISHMENT: _____________________________________________

		I hereby certify that _____________________appeared on this office/establishment on 
			                        (Name of Employee)

		___________________       from ___________________ to ________________________.
	                         Date				           (Official Time)
 																																	       _____________________________
(Signature over printed name)								
       ____________________________		(Position/Designation)   	                                                     
	NOTE: Please return this to the Adm[image: Text  Description automatically generated]inistrative Services Office
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Address: Basco, Batanes, 3900
Contact No.: 09996027630; 09163509382

Email Address: batanes@deped.gov.ph
Facebook: facebook.com/deped.batanes
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Republic of the Philippines

Department of Education

REGION II - CAGAYAN VALLEY
SCHOOLS DIVISION OF BATANES




